Curricular Practical Training
Eligibility for Curricular Practical Training (CPT)

· The student must have been enrolled at MTSU full-time for one academic year. 

· The student has not completed the academic program 

· Thesis /dissertation students: If the student is working on a thesis or dissertation and the CPT will provide data for your research, you may enroll for research and dissertation credits. This will require a letter of explanation from your academic advisor. 

· Has an offer letter from an employer. 

Steps to follow when applying for Curricular Practical Training. 




Important information regarding Curricular Practical Training

· CPT work between semesters will not be approved. CPT is intended for work connected to a course of study, which means the employment start and end dates must fall within the first and last day of class for a given semester.

· You can only begin employment if you have received CPT authorization. CPT authorization is valid only for the specific employer, location, employment dates, and employment status (part-time or full-time). Page 2 of your I-20 lists these details. 


· Multiple CPT periods require a new application and must have different objectives and learning outcomes.

· CPT can either be part-time or full-time.  Part-time while classes are in session is recommended. Full-time CPT during the fall or spring terms requires permission from your academic department.


· Part-time is defined as 20 hours or less per week while full-time is more than 20 hours per week.

· While part-time CPT does not count against your ability to participate in OPT, full-time CPT for one year (calendar year) disqualifies you from any Optional Practical Training. 

· As always, F-1 students must maintain full-time enrollment throughout the semester and must maintain enrollment in the CPT-associated course. 

· If you will receive payment for your work, you must apply for a Social Security number  See:  https://www.ssa.gov/forms/ss-5.pdf

· You must report any changes with your address, or phone number within 10 days

· Once CPT has started, it cannot be stopped. This must be done prior to the start of the CPT period. 

· Changes between full-time and part-time must be reported to the DSO and your CPT edited before the change in working hours takes place.  To change between full-time and part-time without prior permission is a violation of your status. 

· You need to be enrolled in a course that requires an internship-like experience

· CPT must be done prior to the program end date on your I-20.
· To participate in CPT for more than one semester, the learning objectives must be different for each experience
· CPT is granted by the DSO when proof of enrollment has been confirmed. Students may not drop the course mid-term. 



Obtain an offer letter from an employer


Complete the MTSU CPT application with your Academic advisor


Register for the CPT course in your major


Submit your remaining documents to your immigration advisor with proof of registration


Meet with your immigration advisor and get your CPT 
I-20


Obtain a letter from your academic advisor giving permission to do CPT 


Begin CPT. start and stop with the dates on Page two of the I-20


Academic advisor must submit the letters and application to your Immigration advisor


